
! ! ! !

  OSHA’s Reporting & Recordkeeping Rule Guidelines                 
"#$!%&&'()*+,-).!/)0$*1!)-2!3$).*#!425+-+6*7)*+,-!8%/349!#)6!:,*#!7$(,7*+-;!)-2!7$&,72<$$(+-;!
7$='+7$5$-*6!)-2!.+6*$2!#$7$!*#$!;'+2$.+-$6!*,!#$.(!1,'!+-!1,'7!$00,7*6!

!4..!$5(.,1$76!covered	under	the	Occupational	Safety	and	Health	Act!5'6*!7$(,7*>!!

4..!?,7<@7$.)*$2!0)*).+*+$6!?+*#+-!A!#,'76!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
4..!?,7<@7$.)*$2!+-()*+$-*!#,6(+*).+B)*+,-6!?+*#+-!CD!#,'76!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
4-1!)5('*)*+,-!,7!.,66!,0!)-!$1$!?+*#+-!CD!#,'76!

Employers	can	report	to	OSHA	by:	

EF G)..+-;!%/34H6!07$$!)-2!&,-0+2$-*+).!-'5:$7!)*!E@AII@JCE@%/34!8KLDC9!!
CF G)..+-;!*#$+7!&.,6$6*!%/34!47$)!%00+&$!2'7+-;!-,75).!:'6+-$66!#,'76!
JF M$(,7*!,-.+-$!)*!???F,6#)F;,N!

O$!(7$()7$2!*,!6'((.1>!!O'6+-$66!-)5$P!-)5$6!,0!$5(.,1$$6!)00$&*$2P!.,&)*+,-!)-2!*+5$!,0!*#$!
+-&+2$-*Q!:7+$0!2$6&7+(*+,-!,0!*#$!+-&+2$-*P!&,-*)&*!($76,-!)-2!(#,-$!-'5:$7F!

%-.1!0)*).+*+$6!,&&'77+-;!?+*#+-!JI!2)16!,0!*#$!?,7<@7$.)*$2!+-&+2$-*!5'6*!:$!7$(,7*$2!*,!%/34F!R'7*#$7Q!
0,7!)-!+-()*+$-*!#,6(+*).+B)*+,-Q!)5('*)*+,-!,7!.,66!,0!)-!$1$Q!*#$6$!+-&+2$-*6!5'6*!:$!7$(,7*$2!*,!%/34!
,-.1!+0!*#$1!,&&'7!?+*#+-!CD!#,'76!,0!*#$!?,7<@7$.)*$2!+-&+2$-*F!S7$N+,'6.1!?,7<@7$.)*$2!0)*).+*+$6!)-2!
#,6(+*).+B)*+,-!,0!J!,7!5,7$!$5(.,1$$6!7$='+7$2!7$(,7*+-;F!

%/34!#)6!).6,!'(2)*$2!*#$!M$&,72<$$(+-;!M'.$F!!T5(.,1$76!?+*#!*$-!,7!0$?$7!$5(.,1$$6!)*!)..!*+5$6!
2'7+-;!*#$!(7$N+,'6!&).$-2)7!1$)7!)7$!6*+..!$U$5(*!07,5!7,'*+-$.1!<$$(+-;!%/34!+-V'71!)-2!+..-$66!
7$&,726!'-.$66!%/34!,7!*#$!O'7$)'!,0!W):,7!/*)*+6*+&6!8OW/9!)6<6!*#$5!*,!2,!6,F!!3,?$N$7Q!*#$!7'.$!
'(2)*$6!*#$!.+6*!,0!+-2'6*7+$6!*#)*!)7$!$U$5(*!07,5!*#$!7$='+7$5$-*!*,!<$$(!%/34!+-V'71!)-2!+..-$66!
7$&,726!2'$!*,!7$.)*+N$.1!.,?!,&&'()*+,-).!+-V'71!)-2!+..-$66!7)*$6F!!

"#$!$5(.,1$76!.+6*$2!:$.,?!)7$!-$?.1!7$='+7$2!)6!,0!X)-')71!EQ!CIEY!*,!<$$(!7$&,726>!

NAICS CODE Title of NAICS Code  

JEEA! O)<$7+$6!)-2!*,7*+..)!5)-'0)&*'7+-;!
DDEE! 4'*,5,:+.$!2$).$76!
DDEJ! 4'*,5,*+N$!()7*6Q!)&&$66,7+$6Q!)-2!*+7$!6*,7$6!
DDDE! O'+.2+-;!5)*$7+).!)-2!6'((.+$6!2$).$76!
DDYC! /($&+).*1!0,,2!6*,7$6!
DDYJ! O$$7Q!?+-$Q!)-2!.+=',7!6*,7$6!

DYJZ! %*#$7!5+6&$..)-$,'6!6*,7$!7$*)+.$76!

DYDJ! [+7$&*!6$..+-;!$6*):.+6#5$-*6!



! ! ! !



! ! ! !

%/34!M$&,72<$$(+-;!e'+2$.+-$6!

What am I required to report?		4..!$5(.,1$76!&,N$7$2!:1!*#$!%/3!4&*!5'6*!,7)..1!7$(,7*!*,!%/34!
*#$!2$)*#!,0!)-1!$5(.,1$$!07,5!)!?,7<@7$.)*$2!+-&+2$-*!?+*#+-!$+;#*!#,'76F!"#$!#,6(+*).+B)*+,-!,0!)-!
$5(.,1$$P!)-!)5('*)*+,-!,7!.,66!,0!)-!$1$!)6!)!7$6'.*!,0!)!?,7<@7$.)*$2!+-&+2$-*!5'6*!:$!7$(,7*$2!
?+*#+-!CD!#,'76F!%-.1!0)*).+*+$6!,&&'77+-;!?+*#+-!JI!2)16!,0!*#$!?,7<@7$.)*$2!+-&+2$-*!5'6*!:$!7$(,7*$2!
*,!%/34F!R,7!)-!+-@()*+$-*!#,6(+*).+B)*+,-Q!)5('*)*+,-!,7!.,66!,0!)-!$1$Q!*#$6$!+-&+2$-*6!5'6*!:$!
7$(,7*$2!*,!%/34!,-.1!+0!*#$1!,&&'7!?+*#+-!CD!#,'76!,0!*#$!?,7<@7$.)*$2!+-&+2$-*F!!\0!*#$7$!+6!)!='$6*+,-!
*#)*!+*!?)6!7$.)*$2!*,!?,7<Q!7$(,7*!+*!*,!%/34!0,7!)!2$*$75+-)*+,-F	

Am I required to prepare and maintain records?  T5(.,1$76!?+*#!$.$N$-!,7!5,7$!$5(.,1$$6!
)-2!?#,6$!$6*):.+6#5$-*6!)7$!-,*!&.)66+0+$2!)6!)!()7*+)..1!$U$5(*!+-2'6*71!5'6*!7$&,72!?,7<@7$.)*$2!
+-V'7+$6!)-2!+..-$66$6!'6+-;!%/34!R,756!JIIQ!JII4!)-2!JIEF		T5(.,1$76!?#,!)7$!7$='+7$2!*,!<$$(!R,75!
JIIQ!*#$!\-V'71!)-2!\..-$66!.,;Q!must	post	Form	300A,	the	Summary	of	Work-Related	Injuries	and	
Illnesses,	in	a	workplace	every	year	from	February	1	to	April	30.!G'77$-*!)-2!0,75$7!$5(.,1$$6Q!,7!
*#$+7!7$(7$6$-*)*+N$6Q!#)N$!*#$!7+;#*!*,!)&&$66!+-V'71!)-2!+..-$66!7$&,726F!T5(.,1$76!5'6*!;+N$!*#$!
7$='$6*$7!)!&,(1!,0!*#$!7$.$N)-*!7$&,72869!:1!*#$!$-2!,0!*#$!-$U*!:'6+-$66!2)1F	

What is recordable under OSHA's Recordkeeping Regulation?                                                                                                              
-   G,N$7$2!$5(.,1$76!5'6*!7$&,72!)..!?,7<@7$.)*$2!0)*).+*+$6F!                                                                                     
-   G,N$7$2!$5(.,1$76!5'6*!7$&,72!)..!?,7<@7$.)*$2!+-V'7+$6!)-2!+..-$66$6!*#)*!7$6'.*!+-!2)16!)?)1!07,5!
?,7<Q!7$6*7+&*$2!?,7<!,7!*7)-60$7!*,!)-,*#$7!V,:Q!.,66!,0!&,-6&+,'6-$66!,7!5$2+&).!*7$)*5$-*!:$1,-2!0+76*!
)+2!86$$!%/34h6!definition	of	first	aid	:$.,?9F!\-!)22+*+,-Q!$5(.,1$76!5'6*!7$&,72!6+;-+0+&)-*!?,7<@
7$.)*$2!+-V'7+$6!,7!+..-$66$6!2+);-,6$6!:1!)!(#16+&+)-!,7!,*#$7!.+&$-6$2!#$).*#!&)7$!(7,0$66+,-).Q!$N$-!+0!+*!
2,$6!-,*!7$6'.*!+-!2$)*#Q!2)16!)?)1!07,5!?,7<Q!7$6*7+&*$2!?,7<!,7!V,:!*7)-60$7Q!5$2+&).!*7$)*5$-*!
:$1,-2!0+76*!)+2Q!,7!.,66!,0!&,-6&+,'6-$66F!\-V'7+$6!+-&.'2$!&)6$6!6'&#!)6Q!:'*!-,*!.+5+*$2!*,Q!)!&'*Q!
07)&*'7$Q!6(7)+-Q!,7!)5('*)*+,-F!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!!
@!!!!\..-$66$6!+-&.'2$!:,*#!)&'*$!)-2!&#7,-+&!+..-$66$6Q!6'&#!)6Q!:'*!-,*!.+5+*$2!*,Q!)!6<+-!2+6$)6$!8+F$F!



! ! ! !

Definition of first-aid for purposes of OSHA recordkeeping 

• i6+-;!)!-,-@(7$6&7+(*+,-!5$2+&)*+,-!)*!-,-(7$6&7+(*+,-!6*7$-;*#!80,7!5$2+&)*+,-6!)N)+.):.$!+-!
:,*#!(7$6&7+(*+,-!)-2!-,-@(7$6&7+(*+,-!0,75Q!)!7$&,55$-2)*+,-!:1!)!(#16+&+)-!,7!,*#$7!.+&$-6$2!
#$).*#!&)7$!(7,0$66+,-).!*,!'6$!)!-,-@(7$6&7+(*+,-!5$2+&)*+,-!)*!(7$6&7+(*+,-!6*7$-;*#!+6!
&,-6+2$7$2!5$2+&).!*7$)*5$-*!0,7!7$&,72<$$(+-;!('7(,6$69!!

• 425+-+6*$7+-;!*$*)-'6!+55'-+B)*+,-6!8,*#$7!+55'-+B)*+,-6Q!6'&#!)6!3$()*+*+6!O!N)&&+-$!,7!
7):+$6!N)&&+-$Q!)7$!&,-6+2$7$2!5$2+&).!*7$)*5$-*9!

• G.$)-+-;Q!0.'6#+-;!,7!6,)<+-;!?,'-26!,-!*#$!6'70)&$!,0!*#$!6<+-!
• i6+-;!?,'-2!&,N$7+-;6!6'&#!)6!:)-2);$6Q!O)-2@4+26"]Q!;)'B$!()26Q!$*&FP!,7!'6+-;!:'**$70.1!

:)-2);$6!,7!/*$7+@/*7+(6"]!8,*#$7!?,'-2!&.,6+-;!2$N+&$6!6'&#!)6!6'*'7$6Q!6*)(.$6Q!$*&FQ!)7$!
&,-6+2$7$2!5$2+&).!*7$)*5$-*9!

• i6+-;!#,*!,7!&,.2!*#$7)(1!!
• i6+-;!)-1!-,-@



! ! ! !

4461 Health and Personal Care Stores 5413 
Architectural, Engineering, and Related 
Services 

4471 Gasoline Stations 5414 Specialized Design Services 

4481 Clothing Stores 5415 
Computer Systems Design and Related 
Services 

4482 Shoe Stores 5416



! ! ! !

5172 
Wireless Telecommunications Carriers 
(except Satellite) 

6213 Offices of Other Health Practitioners 

5173 Telecommunications Resellers 6214 Outpatient Care Centers 

5179 Other Telecommunications 6215 



! ! ! !

Some injuries and illnesses that occur in company parking lots are clearly caused by work 
conditions or activities -- e.g., being struck by a car while painting parking space indicators on 
the pavement of the lot, slipping on ice permitted to accumulate in the lot by the employer -- and 
by their nature point to conditions that could be corrected to improve workplace safety and 
health.  Interestingly enough, if an employee is injured in an accident while traveling in a motor 





! ! ! !

Establishments in the following industries with 20 to 249 employees must submit injury and 
illness summary (Form 300A) data to OSHA electronically.  

!
NAICS		 Industry	
EE!! !



! ! ! !

YJCC!! G,-6'5$7!;,,26!7$-*).!!
YJCJ!! e$-$7).!7$-*).!&$-*$76!!
YKEL!! /$7N+&$6!*,!:'+.2+-;6!)-2!2?$..+-;6!!
YKCE!! g)6*$!&,..$&*+,-!!
YKCC!! g)6*$!*7$)*5$-*!)-2!2+6(,6).!!
YKCZ!! M$5$2+)*+,-!)-2!,*#$7!?)6*$!5)-);$5$-*!6$7N+&$6!!
KCEZ!



! ! ! !

! ! ! ! ! ! ! ! ! ! ! !


